TREASURER
Duties and Responsibilities

a. General  
The Treasurer is responsible for the financial expense controls of the parish and handles the budgeted expenses of the parish with the approval and direction of the Rector and Vestry.
b. Responsibilities
1. Institutes the preparation of annual operating and capital budget in cooperation with the parish Financial Secretary including budget categories.
2. Monitors expense budgets when approved, tracks compliance and does appropriate analysis to determine where expenses may warrant change.
3. Communicates revenue and expense budget status to the Rector, Vestry and membership and prepares the annual financial report to the parish in cooperation with the Financial Secretary.
4. Manages offering and revenue deposits.
5. Establishes and monitors reserve funds, transfers and capital expenditures.
6. Participates in a system of counting and reporting income and pledge payments, offerings and other income.  
7. Designates income and expense categories in the operating budget in cooperation with the Financial Secretary. 
8. Assists in the every member canvas and pledge drive.  
9. Maintains offering and donation records and provides donation tax receipts for  pledge payments, special offerings, monetary and non-monetary donations. 
10. Arranges for offering envelopes, distribution and member designation.
11. Insures that all appropriate account procedures are established and maintained.
12. Handles the payment of  Diocesan and National Church Assessments.
c. Authority

The Treasurer shall have budgetary and fund control authority as granted by the Vestry and shall be directed by the Rector and Vestry in his/her duties and responsibilities.  The Treasurer shall also direct volunteers who assist in these responsibilities.
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