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Diocese of the Northeast

Travel and Service Record

Clergyman:
____________________________________________________________

Home Address: ___________________________________________________________

Travel to:
____________________________________________________________

Address:
____________________________________________________________

Dates of Travel: ___________________ Reason: ________________________________

Was Any Part of Travel by Private Auto: Yes    No
Total Miles: ___________________  

(If Travel by Common Carrier)  Type: _________________ Ticket Cost: _____________

Cost of Parking: ___________________ Cost of Lodging: ________________________

Cost of Meals: (List-Type, Location, Cost) Attach All Receipts
1. __________________________________________________________________
2. __________________________________________________________________

3. __________________________________________________________________

4. __________________________________________________________________

5. __________________________________________________________________

6. __________________________________________________________________

7. __________________________________________________________________

8. __________________________________________________________________

9. __________________________________________________________________

10. __________________________________________________________________

Additional Expenses: (List-Type, Location, Reason, Cost) Attach All Receipts

1. __________________________________________________________________

2. __________________________________________________________________

3. __________________________________________________________________

4. __________________________________________________________________

5. __________________________________________________________________

Will Diocese or Parish Provide Reimbursement:  Yes   No    Amount: _______________

(Please provide any additional information as required on a separate attached sheet)

