PREPARING FOR THE SERVICE

A Sample Parish Guide
1. The Service of Holy Communion

Required Items

a. Remove the following from the Sacristy Storage Box:

· Paten (small gold plate) in small storage box in felt cover

· Chalice in storage box in felt cover 

· Pall (stiff linen covered square cover) 

· Priest’s host (not needed for Deacon’s Mass)

· Communion Hosts [30-35] (not needed for Deacon’s Mass)

· Wine

· Tabernacle Key (the large box that contains the reserve Sacrament).

b. Select the appropriate color veil from the hangers (reference the Liturgical Calendar for appropriate color).

c. Select two purificators (linen cloths) and a corporal (larger linen cloth) from the metal cabinet.

d. Check that all items to be used are clean and unstained. 

e. Take all items to the altar.  It is only necessary to reverence the Altar once when approaching to begin your work and once when completed.

Setting Up

a. Place the corporal on the Altar in front of the Tabernacle 

b. Place the chalice at the center of the corporal.

c. Fold a purificator in thirds lengthwise and place over the chalice.

d. Place the paten over the purificator on top of the chalice.

e. Place the Priest’s Host on the paten (not in Deacon’s Mass)

f. Place the pall over the paten.

g. Place the veil over the entire setup. 

(Many setups also have a burse which is a folded stiff cover that sits on top of the setup.  This is used to store additional purificators).

h. Put the key into the tabernacle lock on the side of the door.

i. Check the candles, followers (brass tops on candles) and flowers.

j. Place the second purificator on the credence table (the small table next to the Altar).

k. Check the wine cruet to insure it is filled (has cross on stopper).

l. Empty the water from the water cruet, rinse out and replace with fresh water.

m. Put the fresh communion hosts in the bread canister (not in Deacon’s Mass).

n. Check the lavabo bowl (small metal bowl for the celebrant to cleanse his hands over before communion) that it is clean and empty.

o. Put Holy Water in the stoop (small font) by the door.

Cleanup

a. Return all items to their proper storage locations.

b. Place the used purificators in a plastic bag and remove for cleaning.  

Cleaning Sacred Vessels and Purificators

Cleaning of all items should be done only in a container that is used for no other purpose.

a. Clean sacred vessel with light soap and water, empty water on ground.

b. Rinse with clean water, empty water on ground.

c. Clean purificators in light soap and water, empty water on ground.

d. Rinse with clean water, empty water on ground.

e. Purificators should be ironed before being returned to cabinet.

2. Baptisms

Required Items

a. Table or stand for Baptismal items

b. Baptismal Candle and stand (infants only)

c. Temperate Holy Water in the Ewer (glass pitcher)

d. Baptismal Cloth

e. Baptismal Bib

f. Holy Oil

g. Baptismal Shell

h. Baptismal Certificate

i. Gift Bible and Book of Common Prayer for adult Baptism

j. Parish record

Setting Up

· Move font to prominent location

· Place small table next to font

· Place Baptismal candle on table along with cloth, bib, oil, shell, certificate, gift and WARMED water in ewer.

2. Marriage

Required Items

a. Table or stand for items

b. Unity candle

c. Small stole for final blessing

d. Marriage Certificate

e. Parish record

Setting Up

Place all items on the table and place table near the altar

3. Funeral

Required Items

a. Incense (thurible), Navicula (incense container) and Holy Water sprinkler (aspergillum) 

b. Pall for Casket (white or black)

c. Bier for Cremated remains and Pall

d. Bier candles

e. Table and crucifix for bier for cremated remains

f. Crucifer and processional cross

g. Parish record

h. Sand in container for grave

Setting Up

The celebrant will direct the setup for each funeral.

SERVICE PREPARATIONS

Required Items

1. Holy Communion

a. Altar -assemble and place in center of room against wall

b. Lectern – Right side looking toward altar

c. Chairs – One large on left, one on right, 1 small on right

d. Organ – Front of room on right, facing altar 


(Organist needs to see the congregation and the altar)
e. Kneeler – Middle in front of altar around 8-10 feet away

f. Bier lights-right and left of altar

g. Stands-one either side of altar, Tabernacle on left, flowers on right

h. Flower stand-behind altar with framed cross hanging on hook
2. Baptisms

a. Table or stand for Baptismal items
b. Baptismal Candle and stand (infants only)

c. Temperate Holy Water

d. Baptismal Cloth

e. Baptismal Bib

f. Holy Oil

g. Shell

h. Baptismal Certificate

i. Gift Bible and Book of Common Prayer for adult Baptism

j. Parish record

3. Marriage

a. Table or stand for items

b. Unity candle
c. Small stole for final blessing

d. Marriage Certificate

e. Parish record

4. Funeral

a. Incense (thurible) and Holy Water (aspergillum) 

b. Pall for Casket (white or black)

c. Bier for Cremated remains and Pall

d. Bier candles

e. Table and crucifix for bier for cremated remains

f. Crucifer and processional cross

g. Parish record
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