MUSIC DIRECTOR

Duties and Responsibilities

General  

The Music Director is responsible for the Liturgical music program of the parish associated with worship services and special services such as baptisms, weddings and funerals.  The music director generally serves as head organist and choir director for parishes with choirs.  He/she works directly for the Rector or Vicar and is an integral part of the Liturgical practice of the parish.

Specific Duties

1. Provides the selection of hymns for all worship services.  

2. Provides hymn selections in advance of the preparation of the service bulletin.

3. Works with families to recommend and select appropriate music for special services such as weddings and funerals.

4. Insures the parish’s organ and other musical instruments are cared for and maintained.  Recommends maintenance and replacement instruments as appropriate.
5. Maintains an inventory of hymnals for parish use.

6. Provides for introductory and closing music as well as other appropriate music for services.

7. May use hymns or music outside of the approved church hymnal with permission of the Rector.

8. Maintains a Director’s Handbook with appropriate music program guidelines and instructions, as well as special music for services.

9. Coordinates schedules with the Rector and insures substitute organists are scheduled and prepared for services.

10. Organizes choirs and conducts choir practice.

11. Coordinates the music for all services with the celebrant and engages altar servers as appropriate.

12. Maintains a high standard of music quality including regular practice.

13. Arranges for and coordinates guest soloists and musicians as part of the service and conducts pre-service practices. 

14. Addresses and meets the needs of the musical program of the parish as necessary.

