Coordinator of Christian Education and Outreach

Duties and Responsibilities

a. General  
The Coordinator of Christian Education and Outreach is responsible for the spreading of the Gospel through the external and internal outreach of the parish in a systematic fashion.  He/she is also the primary person responsible for assisting the pastor in the spiritual growth of the parish through education programs, Bible study and public programs.
b. Responsibilities
1. Maintain an inventory of educational materials.

2. Schedule for the pastor Bible study, Christian Education programs and other parish activities related to the spiritual growth of the parish.

3. Communicate parish activities to the members.

4. Assist the pastor in developing outreach and evangelism programs. 

5. Coordinate public awareness through media outlets and local newspapers. 

6. Coordinate the updating of the parish web site.

6. Coordinate newsletters and parish communications.

7. Provide articles about parish activities to the Diocese newspaper.

8. Assist with the development of a youth and adolescent education program.

9. Coordinate an advertising plan.

c. Resources and Activities

The coordinator shall be provided a budget and shall report activities and expenditures to the Vestry.

d. Authority

The Coordinator shall have budgetary authority as granted by the Vestry and shall be directed by the pastor and Vestry in his/her duties and responsibilities.  The coordinator shall also direct volunteers who assist in these responsibilities.
